Sample Change of PI Letter

Name of contact person

SPONSOR

Address

Address

Dear:

Re:  
Nomination of Replacement Principal Investigator for


Grant #XXX123456, "Title of Grant"

Due to the untimely death of Dr. Original PI, we are requesting the appointment of Dr. New PI as principal investigator for the continuation of the project, "Title of Grant."

Dr. New PI worked with Dr. Original PI on this project from its inception and will be able to successfully complete the work.  A copy of Dr. New PI's biosketch is enclosed for your review.

If you need additional information about Dr. New PI or the project, please let us know.  We appreciate your consideration of this request to appoint Dr. New PI as PI and look forward to hearing from you soon.

Sincerely,

Dr.  New PI

Department Head


Institutional Official

Enclosure

cc:  Sponsored Projects

