
1. Complete the External Outside Interest Disclosure (eOID) Form  
a. Click the following link to log into iMedRIS (htps://imedris.uthsc.edu) 
b. Log in using your UT Net ID and password (for assistance with your password, contact the Help 

Desk at 901.448.2222). 
c. From the home screen, scroll down to the last sec�on (xxxx Projects) and click on the "Dra�" 

tab (you may have more than one page of dra�s). 
 

 
 

d. Locate the eOID form by searching project, and working �tles for your name and the date the 
eOID was created. 
 

 

e. Click the Open icon to the le� of "Dra�" to add the External Outside Disclosure Form 
informa�on. 

 
 

f. Click on Demographics to start comple�ng the form. 

 
g. Click "Save and Con�nue to Next Sec�on" to the Informa�on and Training sec�on. 

 
 

h. Click "Save and Con�nue to Next Sec�on" to complete the Disclosure sec�on.  
2. Submit the form for Signoff (rou�ng form)  

a. A�er you have answered all the ques�ons in a sec�on, click the "Save and Con�nue to Next 
Sec�on" to generate the iMedRIS Rou�ng form. 

https://imedris.uthsc.edu/
https://imedris.uthsc.edu/


b. Click OK a�er the pop-up window appears regarding the rou�ng form. 

 
c. Click "Save and Con�nue to Next Sec�on.” This will route you to the next step. 

3. Signoff and Submit the disclosure  
a. Click the Signoff and Submit buton. 

 
b. Click OK on the pop-up window regarding signoff. 

 
c. Click the radio buton "Approve" to the le� of the Save Signoff buton. 

 
d. Now click the "Save Signoff" buton. 

 
e. Wait un�l the screen returns to the Projects screen. 

 
4. You have now completed the External Outside Interest Disclosure Form. 


