Archibus Number

The University of Tennessee Health Science Center

Key Order Form
(Please type or print)

*ONE KEY PER FORM*

__UT Employee __UTMG Employee __Other (i.e. MED, VA)
Name Personnel Number UTHSC E-Mail
Building & Room Number Department UTHSC Phone Number
BUILDING ROOM NUMBER CORE MARK SUB NUMBER

For key requests, please submit via Archibus and send the signed form to uthscfacilities@uthsc.edu. Expect a reply
in 48 hours and key readiness within 5-7 business days (longer for master keys). Remember, UTHSC keys are non-

transferable, report losses promptly, and replacements incur a $10 fee. Submission implies agreement with these

conditions.

By signature, | acknowledge that | have read the Key Control Policy and that | am receiving the above key:

(Requestor Signature) (Date Signed)

Account Name Account Number

(Authorizing Signature) (Print Name and Title)

KEY CONTROL USE ONLY

Issued By Date Issued
Master Key Approval Disapproved
Comments

Revised July 2024



